
Consumer Protection - State  Fuel O i l  Lab D r .  J .D.  Harvey 
5235 Kennedy Road 

E S T A B L I S H  DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  
R E C O R D  W I L L  C O N T I N U E  TO A C C U M U L A T E .  N O  FURTHER A C C U M U L A T I O N  A N T I C I P A T E D  

8 .Ear l ies t  & Latest 9 .  Exact Series T i t l e  
Dates of Series 

f 

1960 t o  D a t e  Applications fo r  Registration of Service Stations Fi les .  

'.What i s  the function of the of f ice  i n  which t h i s  record ser ies  is created? 

This Unit administers the Fuel O i l  Act, providing for  the  regis ter ing of Service 
Station, Inspecting, Sampling and analysing petroleum products; and regis ter ing brand 
names of petroleum products. 
Stations, issues ce r t i f i ca t e s  of reg is t ra t ion  f o r  Service Stations,  and inspects Service 
Stations for  qual i ty  of products sold and volume dispensed; 
petroleum products; reg is te rs  Brake Fluid Brands; and performs laboratory tests on 
petroleum products for  quality. 

It receives application fo r  reg is t ra t ion  of Service 

r eg i s t e r s  brand names for  

1 .Th i s  f i l e  contains the  following documents (include form numbers and t i t l e s ,  i f  my, 
and f i l e  arrangement). 

Documents re la t ing  t o  reg is t ra t ion  of Service s ta t ions  t o  sell Petroleum Products. 
Dxument is: 

Application for  Registration - AG 60-003-089 

F i l e s  a re  arranged numerically by service s ta t ion  numbers. 



13. Is t h i s  the Record Copy o f t h e  ser ies?  

14.  I s  there  a duplication of t h i s  series i n  another of f ice  o r  agency? 

15 .  Is the information contained i n  th i s  se r ies  ever summarized o r  published? 

16. Does the ser ies  contain c lass i f ied  information,requiring securi ty  handling? 
Attach copy of summary or  publication. E 

17. Does the  se r i e s  i n i t i a t e ,  amend or  terminate agency pol ic ies  and procedures? 

18. Could the function be performed i f  t he  f i l e s  were l o s t  o r  destroyed? 

19. Is the  ser ies  (o r  major portion of it) regularly microfilmed? If yes,  why? 

20. Dues the record se r i e s  rovide data as input t o  an.EDP f i le?  
Consolidates and perrmts oEtaining separate Items of mformatlon. 

21. Dues the record ser ies  contain documentation produced as EDP printout?  

22. Has the Federal Government issued instruct ions governing the  retention/dispo- 
s i t i o n  of these f i les? 
Service Stations Numbers are Permanent. 

23. W i l l  there  be a need f o r  these records 10, 1 5  Years from now? If yes. what? -~ 

!4. REQUIREKNTS.  The following requires the f i l e s  t o  be keptpermanent years :  

a. [ ]STATE b .  [ ISTATUI'E OF c. [ ]AUDIT d. [ ]FEDERAL e.  [ jaMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

Service Station numbers a r e  permanently assigned t o  a par t icu lar  location within a county. 
(C i t e  Law, S t a t u t e ,  or  other  reason f o r  the  re t eq t ion  requirement) 

? 5 .  AGENCY KCOMMENDATIONS. T h i s  agency recommends t h a t  t h e  f i l e  se r ies  be cut off a t  the end  
of each -[]CALENDAR YEAR -[]FISCAL YEAR -k]IlOTHER See Below , then:  

1 Hold i n  the current f i l e s  area month(s)/ year(s) :  
] Transfer t o  [ 1 S ta te  Records Center [ ] Local Holding Area; hold y e a d s ) :  
1 Destroy. 
1 Transfer t o  S ta te  Archives for  permanent retention. 
I Destroy immediately after cut-off. 

d Other: (Specify) 

H o l d  i n  ac t ive  f i l e s  permanently. 

( Indica te  b r i e f l y  ra t ionale  for r e c o m n d a t i o n s  above/or wri t e  addi t ional  remarks)  : 

OTHER REQUIRED SIGNATURES DATE 
ement O f f i c e r  ( S i g n a t m  Date 

11-29-72 

are: 


